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SECTION-1

1 NOTICE INVITING TENDER (NIT)

Chief Executive Officer, Assam State Disaster Management Authority invites
sealed Technical & Financial Bids affixing Court Fee stamp of Rs.8.25/- on the
Technical Bid from Original Equipment Manufacturers {OEM) or Authorized Dealers
for supply and installation of the following items with a 3 year comprehensive
warranty for the office of ASDMA - Headguarter, District Offices and State Disaster
Response & Information Centre. The list of items are;

1) Lot-I: Desktop, Printer, Laptop, LCD projector, UPS for Desktops and Projector

Screen.

2) Lot-ll (Software): Software-l & Software-||
3) Lot-lll: Digital Camera.
4) Lot —IV: GPS-1 & GPS-I|

Tender documents shall be available from the office of Assam State Disaster
Management Authority (ASDMA), Secretariat Complex, Assam Secretariat, Dispur,
Guwahati-781006 on payment of non-refundable fee of INR 1,000/-{INE One
Thousand only) by Demand Draft in favour of "CEO, Assam State Disaster
Management Authority” payable at Guwahati,

Complete tender documents are also available on ASDMA's website, as noted below:
httpy//www.asdma.sov.in

The documents downloaded by the parties from the website shall be valid for
participation in the tender process. Those making use of the tender documents
downloaded from the website shall have to pay the fee of the document i.e. Rs.
1,000/- (Rupees One Thousand only) in the form of a demand draft along with the
tenders. Tenders received without the requisite fee shall be considered as invalid ab-
initio,

Last date for seeking clarification, if any: 7 (Seven) days prior to the scheduled date
of opening. Bidders are advised to check the ASDMA website regularly for
amendments, if any.

1.1 ELIGIBILITY CRITERIA

1. The bidder should be either Original Equipment Manufacturer [OEM) or
Authorized Dealer. (Please submit manufacturer’s authorization letter on the
OEM's letter head duly signed by authorized signatory)



Mote;

2. Average Annual Financial Turnover during the last 3 years, ending 31% March
2012, should be:

a) Bidders for Lot-I: Rs 2 Crore

b] Bidders for Lot-11: Rs 50 Lakh

c) Bidders for Lot-lll: Rs 25 Lakh

d] Bidders for Lot-1V: Rs 25 Lakh
(Please submit Annual Report (Balance Sheet and Profit & Loss Account) for the last
three financial years).

3. Bidder should have experience of having successfully completed similar supplies
during the last 2 years ending 31" December, 2012.(Please submit attested copies
of supply order/completion certificate)

4, The Bidder should not have been barred by any PSU/Govt. Dept. in doing business
with them. {Please submit self declaration).

5, The Bidder is required to quote for all the items in the Lot that he is bidding for.
Partial guote will be rejected.

6.  The bidder may bid for one or more Lots,

7. Successful Bidder will be required to have VAT Registration in Assam

Bidder must provide necessary supporting documents as proof in respect of the
eligibility criteria mentioned above.

Interested and eligible Bidders are required to submit the Technical and Financial
Bids in 2 (two) separate sealed envelopes. The Technical Bid should be accompanied
by EMD as specified in this Bid Document by the prospective Bidder. The EMD should
be included in the same envelope containing the Technical Bid, while the Financial
Bid along with the detailed terms and conditions will have to be furnished in the
second sealed envelope. The Technical and Financial Bids together should be put in a
separate third envelope and must be delivered to the Office of Assam State Disaster
Management Authority, Secretariat Complex, Assam Sachivalaya, Dispur-6 on the
date specified below.

1. The envelope containing the Technical Bid and the EMD will be opened on the
specified date and time in presence of Bidders or their authorized representatives
who choose to attend. In the event of the date specified for bid receipt and opening
being declared as a holiday, the due date for submission and opening of bids will be
the following working day at the appointed times.

2. The summary of various activities with regard to this invitation of bids are listed in
the table below:
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SECTION-2

2 INSTRUCTIONS TO BIDDERS

2.1 INTRODUCTION (DEFINITIONS)

211

2.1.2

2.1.3

214

215

2.1.6

2.1.7

2.1.8

“Purchaser"” means Assam State Disaster Management Authority.

"Bidder" means the Original Equipment Manufacturer/Authorized Dealer
that participates in the tender and submits its bid.

"Goods/Products" means all the hardware equipments and software
including consumables which the supplier is required to supply to the
Purchaser under the Purchase Order.

"Letter of Intent {LOI)" means the communication of the intention of the
Purchaser to the Bidder to place the Purchase Order for the former's offered
goods/services.

"Purchase/Work Order (PO)" means the order placed by the Purchaser on
the Supplier duly signed by the Purchaser's authorized representative to
purchase certain goods & services from the vendor/contractor.

“Contract” means the Agreement entered in between the Purchaser and the
Supplier, together with the contract documents referred to therein, including
all attachments, appendices, and all documents incorporated by reference
therein,

“Contract Document” means the document listed in the Agreement,
including any amendments thereto,

"Contract Price” means considerations payable to the supplier/contractor as
stipulated in the Purchase or Work Order for performance of specified
contractual obligations.

2.2 BIDDER TO BEAR COST OF PURCHASE OF TENDER

The Bidder shall bear all costs associated with the preparation and submission of the

bid. The Purchaser in any case will not be responsible or lizble for these costs

regardless or the conduct of the bidding process.



2.3

BID DOCUMENTS

2.3.1 Bid Documents include:-

Section 1 Motice Inviting Tender

Section 2 Instructions to Bidders

Section 3 General Conditions of the Contract

Section 4 Special Conditions of the Contract

Annexure-| Format of Performance Bank Guarantee (PBG)
Annexure-Il  Format for Service Level Agreement

Annexure -lll Technical specifications and Bill of Quantity (BOQ)

Annexure-IV  Data sheet

Annexure -V Price Bid schedule

Annexure -V List of Project Sites

Annexure-VIl Form of Contract Agreement

2.4

AMENDMENT TO BID DOCUMENTS

2.4.1 At any time, prior to the date of submission of bids, the Purchaser may for

2.4.2

2.5

2.6

any reason, whether at its own initiative or in response to a clarification
requested by a prospective bidder, modify the bid documents by

amendments.

The amendments/Corrigendum will be notified on ASDMA Website and these
amendments will be binding on them. Bidders are advised to wvisit ASDMA
Website regularly for updates on this Tender.

EXTENSION OF TIME

In order to give prospective bidders required time in which to take the
amendments into action in preparing their bid, the Purchaser may at its
discretion extend the deadline for submission of bid suitably.

BID PRICE

Price indicated in the schedule shall be FOR destination basis. Prices should be
inclusive of all taxes and duties including but not limited to Excise Duty, Sales
Tax and other taxes, transit insurance, freight and Service Tax etc.

However, rate of taxes and duties included in the price offered should also be
given separately from the basic price. The prices quoted by the bidder shall
remain firm during the entire period of the contract and shall not be subject
to variation on any account. The bid submitted with a variation clause (unless
asked by the Purchaser) will be treated as non-responsive and rejected.

I



2.7 BIDDERS ELIGIBILITY AND QUALIFICATIONS

Bidder shall furnish as a part of bid documents establishing the bidder's eligibility to

supply the material. The bidder shall also submit documentary evidence in the form

of literature, drawing, data on the goods offered.

2.8

EMD

2.8.1 The Bidder shall submit EMD amounting to Rs.3.00 Lakh, Rs 1.5 Lakh, Rs0.5

2.8.2

2,83

2.8.4

285

286

2.8.7

Lakh and Rs0.5 Lakh for those bidding for Lot-l, Lot-ll, Lot-lll and Lot-IV
respectively. EMD shall be in one of the following forms:-

A Bank Guarantee issued by any Nationalised Bank in favour of the Purchaser
valid for a period of 150 days from the date of tender opening.

Demand Draft from a Nationalised Bank in favour of “CEO, Assam
State Disaster Management Authority”, pavable at Guwahati.

The bid not secured in accordance with the above shall be rejected by the
Purchaser as being non-respansive.

EMD of the unsuccessful bidder will be discharged/ returned as promptly as
possible but not later than 30 days after expiry of the bid validity period
prescribed by the Purchaser.

The successful bidder's EMD will be discharged upon the bidder's submission
of the Performance Guarantee.

EMD may be forfeited under the following circumstances:-
If a bidder withdraws his bid during the period of bid validity specified by the
bidder on the bid form.

In case of a successful bidder, if he fails to submit the Performance Guarantee
within the time prescribed or

If he fails to supply the material in terms of the conditions of contract.
No interest is payable on EMD.

In case of inadequacy or non-submission of prescribed EMD, the tender shall
be deemed to be disqualified and shall be summarily rejected in the technical
evaluation.

2.9 VALIDITY PERIOD OF BID

Bid shall remain valid for 150 days after the date of bid opening. The bid valid for a

6



shorter period shall be rejected by the Purchaser as nan-responsive.

In exceptional circumstances, the purchaser may request the consent of the bidder
for an extension to the period of bid validity. The EMD provided under clause 2.8.1
(a) shall also be suitably extended. A bidder accepting the request and granting
extension will not be permitted to modify his bid.

2.10 FORMAT OF SIGNING OF THE BID

2.10.1 The bidder shall prepare two copies of the bid clearly marking one copy as
"Original Copy" and the other as "Copy" & also provide softcopy of technical
bid on CD-ROM in MS-Ward format,

2.10.2 In the event of any discrepancy between them, the Original Copy shall
prevail.

2.10.3 The original copy of the bid shall be typed and shall be signed by the bidder
or a person duly authorized by the bidder. The Letter of Authorization shall
be accompanied by a written Power of Attorney accompanying the bid.

2.10.4 All pages of the original bid except printed literature shall be initialed by the
person signing the bid,

2.10.5 The bid shall contain no interlineations, erasures or overwriting except as
necessary to correct errors made by the bidder in which case such
corrections shall be initialed by the bidder signing the bid.

2.11 DEADLINE FOR SUBMISSION OF BID

Bid must be received by the Purchaser at the address specified and not later
than the date and time specified in the NIT.

2.12 LATE BID

Any bid received late by the Purchaser after the deadline for submission of the
bid shall be rejected and returned un-opened to the bidder.

2.13 MODIFICATION AND WITHDRAWAL OF BIDS

2.13.1 The bidder may modify or withdraw his bid provided that written notice of
modification or withdrawal is received by the Purchaser prior to the deadline
prescribed for submission of bids.

2.13.2 No bidder may modify or be allowed to withdraw bid subsequent to the
deadline for submission of bids.

1@@/



2.14 SUBMISSION OF BID
Bids are to be submitted in two bid form comprising of 1) Technical Bid and 2)

Financial Bid, Each of the bid documents is to be sealed. The documents to be placed

under each of the sections are as follows:

1) Technical Bid: The Technical Bid will corprise of the following bidding documents

Documentary evidence in respect of the eligibility criteria mentioned in

Section-1.
EMD,

Demand Draft for INR 1,000/- in favour of "CED, Assam 5State Disaster
Management Authority." pavable at Guwahati if the tender document is
downloaded from the website.

Data Sheet (Annexure-IV) mentioning complete technical specifications,
make, model, name of suppliers/manufacturers and commercial terms ete. of
the system offered. It may specifically be mentioned whether the quotation
is strictly as per bid technical specifications. If not, deviations must be spelt
out specifically, in the absence of which, the quotation may be rejected.
Power of Attorney fAuthorization with a seal of the company, of person
signing the bid documents. All the pages of the Bid (original & copy) must be
serially numbered, and kept in a file. Each page must indicate the page
number of that page/the total number of pages the bid contains. Far
example, if the bid contains 99 pages in total, the marking on page 1 shall be
"1/99%, on page 2 it will be marked as "2/99" and so on.

2) Financial Bid: Financial Bid shall contain the Price Bid Schedule as per the format
given in Annexure-V of the Bid Document.

2.14.1 A single sealed envelope containing both the envelopes (i.e. Technical Bid
Envelope 1 & Price Bid Envelope 2 sealed separately) shall be addressed to the
purchaser at the following address:

To,

The Chief Executive Officer

Assam State Disaster Management Authority
Assam Secretariat Complex,
Guwahati-781006

N



The envelopes should be superscribed "TENDER FOR SUPPLY OF DESKTOPS, Printers
ETC: DO NOT OPEM"

The tender box shall be sealed at the stipulated deadline for submission,

The tender box shall be opened at the stipulated time of opening in the presence of
intending bidders.

For any gueries/ information the bidder can contact at the address mentioned
below:

Abhijit Deka

System Expert

Assam State Disaster Management Authority

Assam Secretariat Complex,

Guwahati-781006

Email ID: asdmaghy@gmail.com

Tel: 0361-2237221, Fax: 0361- 2237010
* The inner and outer envelopes shall indicate the name and address of the

bidders to identify the bid and to enable the bid to be returned unopened in case
it is declared 'late’ or 'rejected’.

¢ VENUE OF TENDER OPENMNING: Tender shall be opened in the office of Assam
State Disaster Management Authority, Assam Secretariat Complex, Dispur,
Guwahati-781006 at the time on the due date mentioned in the N.LT. If due to
any administrative reason the venue of Bid opening is changed it will be duly
intimated.

= Offer received through Fax/E-mail or through open letter shall be ignored.

2.15 OPENING OF TECHNICAL BID

2.15.1 The Purchaser shall open the Technical Bid in the presence of the bidder or
their authorized representatives, who choose to attend at date and time
specified in the NIT. The authorized representatives, who remain present
shall sign the Attendance Register,

2.15.2 A maximum of two representatives authorized by any bidder shall be
permitted to attend the bid opening.
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